TOWNSHIP OF SOUTH PARK
ALLEGHENY COUNTY, PENNSYLVANIA

REQUEST FOR PROPOSALS (RFP) — TOWNSHIP PLANNING CONSULTANT

Proposal Due: Friday, June 26, 2026 by 4:00 p.m.

1. Introduction and Background

South Park Township (the “Township”) invites qualified individuals/firms
permitted to practice in the Commonwealth of Pennsylvania to submit
proposals to provide municipal planning consulting services as Township
Planning Consultant. The Planning Consultant will serve as support
counsel to the Board of Supervisors, Administration, Building Code Officials
and Planning Commission, providing general counsel, advising on planning
policies and applications, reviewing plans, attending meetings, and
providing input regarding land use and zoning ordinances, among other
duties. This RFP outlines the scope of services, minimum qualifications,
proposal requirements, and evaluation criteria.

2. Scope of Services

e Provides information, interpretation, advice, and opinion regarding
planning and development issues to the public, agencies, municipal
staff, consultants, committees and councils.

e Oversees and directs planning processes (including official plan
amendments, zoning by-law amendments, subdivisions /
condominiums, site plans, consents, minor variances, interim control
by-laws, etc.) including the preparation of notices, by-laws, reports,
agreements, etc.

e Prepare and present reports, with professional opinion
recommendations to the Board of Supervisors and the Planning
Commission.

e Supports the development of policy options, secondary planning and
other development initiatives with regard to development within the
Township.

e Provides guidance and support for economic development and
reviewing vacant Township parcels of land.

e Attends Board of Supervisor, Planning Commission, public, and
other meetings as required to act as planning spokesperson.

e Maintains all paper and digital files on development applications in
accordance with established protocols and ensure all legislated time
frames and processing requirements are met.

e Prepares and presents professional planning evidence and opinions
at court proceedings, meetings of the Board of Supervisors, Planning
Commission, and Planning Staff.

¢ Undertakes special projects including research, consultation,
evaluations and related activities.



Performs other duties as assigned.

3. Minimum Qualifications

University degree in a Planning Program or related discipline, and/or
American Institute of Certified Planners (AICP) designation from
American Planning Association (APA) or equivalent.
Comprehensive understanding of the PA Municipalities Planning
Code (MPC), and other relevant statutory documents and planning
processes.

Minimum five (5) years of responsible planning experience,
preferably within a municipal planning environment and preferably
within a Second-Class Township.

Proficiency in Geographic Information Systems.

Demonstrated excellent verbal, written (including report writing),
presentation and related communication skills.

Excellent research, analytical, organizational, time management,
communication, independent decision making, problem solving and
negotiation skills.

Ability to interact harmoniously and diplomatically with the public,
development industry, elected officials and Township staff.
Capacity to provide timely, responsive service and meet attendance
requirements for evening meetings.

No conflicts of interest that would preclude representing the
Township. Any potential conflicts must be disclosed with proposed
mitigation strategies.

4. Proposal Content Requirements

Cover Letter: Summarize qualifications, commitment, and
understanding of municipal practice.

Relevant Experience: Describe recent engagements as municipal
planning consultant or special counsel; include at least three (3)
comparable client references with contact information.

Approach & Availablity: Describe service delivery approach, meeting
coverage, response times, and proposed primary contact(s).

Fee Proposal: Provide an itemized fee schedule (e.g., hourly rates
by role, monthly or annual retainer options, meeting attendance
charges, travel, and reimbursable expenses).

Conflicts & Independence: Disclose any current or potential conflicts
and proposed mitigation.

Insurance: Provide certificates of insurance evidencing professional
liability (malpractice) coverage of not less than $1,000,000 per claim
and $2,000,000 aggregate, and general liability and workers’
compensation as applicable.

Sample Work: Provide samples such as design, review and
subdivision revisions and analysis.



Submission Instructions

Proposals must be received by the Township no later than the Proposal
Due date indicated above. Hard copies ((1) one original and (5) five copies)
may be delivered to:

Karen Fosbaugh, Township Manager
South Park Township

2675 Brownsville Road

South Park, PA 15129

Late proposals may not be considered.

Questions & Addenda

All questions must be submitted in writing to: Karen Fosbaugh, Township
Manager, southparktwp@southparktwp.com.

Evaluation & Selection

e Relevant municipal experience and qualifications of assigned
personnel.

e Quality of proposal, demonstrated understanding, and service

approach.

Availability, responsiveness, and capacity to meet Township needs.

Proposed fees and overall value.

References and past performance with municipal clients.

Compliance with RFP requirements and absence of disqualifying

conflicts.

The Township will conduct interviews, request additional information, and
scope prior to award. The Board of Supervisors reserves the right to reject
any or all proposals, waive informalities, and award in the best interests of
the Township.
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